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, Frequent  conferences 

mark  the  relationships 

I 

. between  students  and 

} 

faculty.  The  Dean  is 
always  ready  to  give 
I girls  helpful  counsel. 
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need  not  be  mutually  exclusive.  In  fact,  a blending  of  these  two  in  two-year 
courses  of  collegiate  grade  is  the  ideal  program  for  many  young  women  upon 
their  graduation  from  high  school.  Thus  Fisher  presents  to  young  women  this 
concept  of  today’s  junior  college. 

Whether  a young  woman  enters  upon  a career,  becomes  a homemaker, 
assumes  civic  and  social  responsibilities— or  combines  all  three— her  effectiveness 
as  a person  will  depend  upon  certain  understandings  and  certain  attitudes.  Can 
she  think  clearly?  Will  she  suspend  judgment  on  questions  until  all  the  evidence 
is  in?  Can  she  then  give  effective  expression  to  her  views?  What  is  her  under- 
standing of  herself  and  of  the  origins  of  the  civilization  in  which  she  lives?  Does 
she  look  upon  education  as  something  she  has  acquired  or  as  something  which 
she  must  continue  to  acquire  as  long  as  she  lives  because  of  the  intellectual  and 
aesthetic  satisfaction  she  will  thereby  derive? 


THE  FISHER  PLAN 

Fisher  Junior  College  has  developed  a concept  of  education  that  embodies  many 
phases  of  our  modern  life.  It  offers  young  women  a well-rounded  program  of 
liberal  arts,  social  experiences  and  vocational  training.  Kept  in  judicious  bal- 
ance, these  areas  of  learning  combine  to  promote  the  student’s  poise  and  person- 
ality, and  to  equip  her  for  noteworthy  service  in  business  and  in  her  community. 

Under  the  Fisher  plan,  study  of  sociology,  psychology,  economics,  history 
and  current  affairs  dramatizes  the  forces  that  shape  our  world.  Exploration  of 
literature  and  the  fine  arts  stimulates  interest  in  cultural  pursuits.  Participation 
in  varied  activities  paves  the  way  to  self-confidence  and  social  ease.  The  contri- 
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bution  made  by  the  Fisher  graduate  both  in  her  business  years  and  in  the  years 
beyond  is  markedly  enhanced  by  the  fruits  of  these  branches  of  her  education. 

In  addition  to  gaining  a broad  cultural  background,  the  young  woman  at 
Fisher  is  groomed  to  take  her  place  successfully  in  the  career  world.  She  has  the 
advantage  of  Fisher’s  intensive  specialization  in  the  secretarial  skills.  All  aspects 
of  secretarial  training  are  cov'ered  thoroughly,  and  a high  level  of  achievement 
is  maintained.  Individual  attention  from  an  experienced  faculty  is  augmented 
by  careful  testing  and  personal  guidance.  Courses  and  equipment  are  up  to  date, 
keyed  to  the  demands  of  modern  business.  Moreover,  in  five  secretarial  areas  — 
E.xecutive,  Medical,  Legal,  Foreign  Trade  and  Electronics  — students  have  the 
opportunity  to  learn  the  particular  requirements  and  technical  terminologies 
characteristic  of  these  important  fields. 

Whth  increased  acceptance  of  women  into  executive  and  administrative 
ranks,  more  and  more  employers  turn  to  Eisher  to  fill  their  most  exacting  posi- 
tions. Eisher  graduates  serve  competently  and  confidently,  secure  in  their  rich 
preparation  for  life  and  in  their  ever-ready  ability  to  earn  a livelihood. 


The  magnolias  at  the  college  are  a glorious  Spring  sight 
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HISTORY 

Fisher  Junior  College  had  its  beginning  in  1903  when  two  brothers,  Edmund  II . 
Fisher  and  Myron  C.  Fisher,  founded  a school  of  business  at  Winter  Hill  in 
Somerville,  Massachusetts.  As  the  prestige  of  Fisher  training  spread  throughout 
communities  surrounding  Boston,  three  new  branches  were  opened  to  meet 
the  demand. 

By  1925  it  was  decided  to  centralize  the  activities  of  the  school.  One  large 
school  was  opened  in  Boston  in  place  of  three  branches.  Eventually  the  metro- 
politan school  absorbed  the  one  in  Somerville,  so  that  by  tbe  middle  of  the 
century  all  operations  were  concentrated  in  the  Back  Bay  section  of  Boston. 

Under  the  name  of  The  Fisher  School,  the  institution  was  incorporated  not 
for  profit  in  1944  and  was  administrated  by  a Board  of  Trustees.  In  1952  it  was 
designated  as  a Junior  College  by  the  Board  of  Collegiate  Authority  of  the 
Commonwealth  of  Massachusetts. 

At  present  more  than  three  hundred  young  women  from  twelve  states  and 
five  foreign  countries  attend  Fisher  Junior  College.  One  hundred  and  eighty-six 
schools  and  colleges  are  represented  by  this  group  of  students. 

LOCATION 

Fisher  Junior  College  occupies  six  buildings  in  the  Back  Bay  area  of  Boston. 
There  are  two  administration-and-classroom  buildings  and  four  dormitories.  Four 
of  these  stately  houses  overlook  the  Charles  River,  close  to  the  Public  Gardens. 

Although  Fisher  is  in  a residential  section,  excellent  transportation  facilities 
link  the  college  to  the  center  of  Boston  and  to  the  surrounding  communities. 
Subway  connections  are  available  at  nearby  Arlington  Street  and  Charles  Street 
stations,  while  a Charles  Street  bus  stops  conveniently  close  to  the  door  of  the 
college.  In  addition,  the  Back  Bay  and  Trinity  railroad  stations  are  within 
walking  distance. 


A map  of  Boston  showing  the  immediate  area  of  Fisher  Junior  College 
is  found  at  the  hack  of  this  catalog,  on  page  48.  This  has  been  designed 
for  the  convenience  of  prospective  students  not  familiar  with  the  city. 
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GUIDANCE 

Fisher  Junior  College  maintains  a strong,  efficient  Personnel  and  Guidance 
Department.  The  Administrative  Dean  responsible  for  the  operation  of  this 
department  has  had  training  in  guidance  at  the  Graduate  School  of  Education, 
Harvard  University.  His  background  includes  many  years  of  rich  experience  in 
counseling  young  people. 

Each  student  is  given  a series  of  standardized  tests  which  form  the  basis 
of  the  program  of  her  evaluation  and  guidance.  During  her  college  career  she 
has  regular  conferences  with  the  Dean  and  a faculty  adviser  about  her  progress. 
She  is  invited  to  call  on  the  Dean  and  all  the  resources  of  the  Guidance  Depart- 
ment at  any  time  she  needs  advice  or  counseling. 


PLACEMENT 


The  Guidance  and  Placement  Office  cooperates  with  each  student  until  she 
finds  the  position  most  satisfactory  to  her.  Every  year  more  than  two  thousand 
calls  are  received  from  employers,  permitting  each  Senior  a wide  variety  of 
positions  trom  which  she  may  make  her  choice. 

Every  effort  is  made  to  facilitate  smooth  entrance  into  the  business  and 
professional  helds.  Helpful  counseling  and  instruction  in  the  techniques  of 
employment  are  given  before  graduation.  The  placement  director  then  schedules 
interviews  with  prospectiv'e  employers.  Because  Fisher  enjoys  a national  repu- 
tation for  outstanding  training,  the  college  is  able  to  arrange  for  placement 
throughout  the  country.  The  service  of  the  Placement  Bureau  is  always  avail- 
able to  the  Fisher  graduate.  Fisher  Junior  Gollege  is  happy  to  supply  this 
lifetime  service  with  no  charge. 
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CAREERS  OPEN  TO  GRADUATES 


Interesting  careers  are  now  open  to  women  with  thorough  secretarial  training. 
These  positions,  stimulating  in  themselves,  also  provide  financial  independence, 
security,  and  friendships.  In  secretarial  careers,  initiative,  native  ability,  and 
ambition  can  lead  to  important  administrative  positions. 

Records  of  Fisher  Junior  College  show  placements  during  the  past  year  in 
these  various  fields: 


Advertising 

Agencies,  printing,  motion  picture, 
publications,  journals. 

Banking 

Trust,  national,  savings,  federal. 

Charities 

Social  service,  educational  foundations, 
religious. 

Civil  Service 

City,  state  and  federal  departments  (locally 
and  in  Washington). 

Dentistry 

Dental  schools,  supply  houses,  dental  offices, 
clinics. 

Education 

Public  and  private  schools,  colleges  and 
universities,  city  and  state  departments  of 
public  education. 

Engineering 

Architects,  drafting,  construction,  electronics. 
Food  Industry 

Wholesale,  retail,  manufacturing,  markets, 
stores,  offices. 

Foreign  Trade 

Importers,  exporters,  banks,  travel  agencies, 
U.  S.  State  Department,  consular  service. 

General  Business 

Wholesale,  retail,  manufacturing,  executive, 
branch  offices,  wool,  cotton,  leather. 

Hospitai.s 

Large  metropolitan,  small  suburban,  libraries, 
laboratories,  admissions  and  executive  offices. 


Hotels  and  Theatres 

Administrative,  personnel  and  function 
offices. 

Industry 

Electrical,  shipbuilding,  welding,  chemicals, 
steel,  oil,  coal,  automotive. 

Insurance 

Bonding,  life,  casualty,  liability. 

Laboratories 

Chemical,  medical,  dental. 

Law 

Lawyers’  offices,  court  reporting. 

Medicine 

Doctors’  offices,  hospitals,  medical  supply 
houses. 

Merchandising 

Department  stores,  executive  and  personnel 
offices,  credit  departments,  fashions. 

Music  and  Art 

Colleges,  museums,  music  stores. 

Public  Relations 

Airlines,  business,  schools,  and  colleges. 

Public  Utilities 

Electric,  gas,  communications. 

Radio  and  Television 

Colleges,  stations,  offices,  traffic  departments. 

Real  Estate 

City  and  suburban  offices. 

Transportation 

Airways,  railways,  steamship 
communications,  travel  agencies,  trucking. 
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SOCIAL  AND 
RECREATIONAL 
PROGRAM 

It  is  the  firm  belief  of  the  college  that  a 
young  woman’s  success  in  life  is  due  as 
much  to  social  poise  as  to  technical  train- 
ing. The  college  program  therefore  pro- 
vides opportunities  for  social  and  cultural 
development.  The  ability  to  meet  people 
without  embarrassment  or  shyness,  to 
converse  intelligently  and  to  develop 
I broad  interests  is  achieved  at  Fisher 

through  actual  participation  in  many 
types  of  activities. 

Something  interesting  is  always  going 
on  at  Fisher.  Among  the  varied  events 
are  formal  and  informal  teas  and  dances, 
fashion  shows,  trips  to  the  theatre,  lec- 
tures by  outstanding  personalities.  The 
Whnter  sports  weekend  and  the  thrilling 
annual  Spring  flight  to  Bermuda  are  en- 
joyed by  many. 

The  program  changes  from  year  to 
year,  of  course,  but  the  calendar  of  events 
, for  1955-1956  (on  the  page  opposite)  is 

1 representative. 

1 

i 

i 

Top:  ‘’College  Week”  in  Bermuda 
Center:  Fisher  Day  at  Fenway  Park 
Bottom:  Presenting  invitations  to  Buffet  Supper 
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STUDENT  FUNCTIONS  1955-56 


Sept.  24 
Sept.  27 
Oct.  5 

Oct.  12 


Oct.  19 
October 


Nov.  3 


Nov.  5 

Nov.  6 
Nov.  18 

Dec.  5 

Dec.  7 
Dec.  15 
Jan.  15 

Jan.  16 

Jan.  21 
Feb.  3-5 

Feb. 12 
Feb. 16 


Boat  ride  up  the  Charles  River 
Cedar  Hill  Get-Acquainted  Outing 
Shopping  Tour  for  Home  Residence 
Students 

Freedom  Trail  of  Historical  Places  in 
and  around  Boston  with  Lunch  at 
Famous  Durgin-Park 
Theatre  Party,  Sadler’s  Wells  Ballet 

Sunday  Night  Buffet  Suppers— 
Guests  from  Neighboring  Men’s 
Colleges 

Assembly— Lecture  by  Miss  Basilla 
Neilan  on  “Parent-Teenager 
Relations” 

Football  Game— Princeton  vs. 

Harvard 
Dormitory  Teas 

Informal  Dance  at  Sherry  Biltmore 
Hotel 

Assembly— Lecture  by  Salom  Risk, 
Well-Known  Author 
Dad  and  Daughter  Night 
Christmas  Parties 
Come- As-You- Are  Dormitory 
Breakfast 

Cortez  Peters,  World  Typewriting 
Champion 
Masquerade  Ball 

Ski  Weekend  in  New  Hampshire- 
Eastern  Slopes  Inn 
Buffet  Suppers  at  Dormitories 
Assembly— Boston  Musical  Portraits 
Group 


Feb.  18  Sweetheart  Dance  at  Hotel  Vendome 
Feb.  22  Ice  Follies  at  Boston  Gardens 
Feb.  25  Heart  Fund  Drive 

Feb.  26  Tea  at  President’s  Home 

Feb.  29  Theatre  Party  at  Shubert  Theatre, 
The  Boy  Friend 

Mar.  15  Employment  Information  on  Airlines 
—American  Airlines 
Mar.  16  Junior  Mothers’  Tea 
Mar.  24-Apr.  1 Bermuda  Trip 
Apr.  4 Commuters  Club— Cabaret  Presented 
to  Veterans  Hospital 

Apr.  6 Home  Residence  Club— Buffet 
Supper  and  Dance 
Apr.  13  Senior  Mothers’  Tea 
Apr.  13  Junior  Prom— College  Ballroom 
Apr.  17  Assembly— Well-Known  Boston  Disc 
Jockey 

May  4 Junior  Class  Fashion  Show  for  New 
Students 

May  5 Senior  Class  Baked  Bean  Supper  and 
Record  Hop  at  Wentworth 
Institute 

May  9 Baseball  Game— Red  Sox  vs. 

Chicago  Cubs 

May  16  Boston  Pops  at  Symphony  Hall 
May  16  Ringling  Brothers  Circus  at  Boston 
Garden 

June  6 Senior  Class  Banquet  at  Hotel 
Vendome 

June  7 Senior  Class  Outing  at  Crane’s  Beach 
June  8 Senior  Prom  at  Hotel  Staffer 
June  10  Commencement  at  John  Hancock 
Hall 


(Only  a few  of  the  outstanding  assemblies  are  noted  above. 
All  students  have  class  meetings  or  assemblies  once  a week.) 


STUDENT  COUNCIL 

The  Student  Council  acts  as  a liaison  group  between  the  administration  and  the 
student  body.  It  is  a practical  organization  primarily  concerned  with  promoting  the 
general  welfare  and  interests  of  all  undergraduates.  It  is  the  strongest  and  most 
influential  organization  in  the  college. 

It  cooperates  in  the  planning,  execution,  and  supervision  of  the  social  program 
of  the  college.  Twice  a month  it  meets  with  the  representative  of  the  faculty  to 
discuss  policies,  make  suggestions,  and  consider  student  problems. 

The  Council  is  composed  of  one  member  from  the  administration,  one  from  the 
faculty,  the  vice  presidents  of  the  Senior  and  Junior  classes,  and  a representative 
from  each  of  the  class  divisions,  the  Home  Residence  Club,  the  Commuters  Club, 
and  the  Inter-dormitory  Council. 
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118 

BEACON 

STREET 


In  1910  the  famous  architect,  Henry  Browne,  designed  the  imposing  mansion 
which  is  today  the  Administration  Building.  This  five-story  granite  fire-proof 
structure,  at  118  Beacon  Street,  is  one  of  Boston’s  most  splendid  examples  of 
classic  Roman  architecture. 

Every  detail  of  perfection  in  the  building  has  been  preserved  with  utmost 
care.  Gleaming  wood  paneling  in  the  President’s  study  reflects  soft  colors  from 
the  unique  rug  which  was  woven  to  match  the  designs  in  the  ceiling.  Original 
hand-made  mantels,  most  of  which  were  imported  from  European  palaces,  grace 
the  many  fireplaces  throughout  the  mansion.  High  points  of  interest  are  the 
oval-shaped  reception  room  and  the  graceful  hanging  stairway  that  leads  to  a 
spacious  ballroom  resplendent  with  mirrors  and  to  a library  overlooking  the 
Esplanade  and  Charles  River. 

The  distinctive  beauty  of  the  building  has  in  no  way  been  diminished 
although  the  rooms  of  the  upper  floors  have  been  adapted  for  classroom  purposes. 
Large,  airy  balconies  provide  an  abundance  of  light  to  the  halls.  The  lecture 
rooms  and  conference  rooms,  the  office  machine  and  typewriter  practice  rooms, 
the  medical  laboratory,  the  infirmary,  the  lounge  and  the  cafeteria  for  noon 
lunches  are  well  lighted  and  carefully  planned. 

In  keeping  with  the  policy  of  the  founders,  the  administrative  offices  are 
located  on  the  first  floor  so  that  students  may  conveniently  seek  advice.  The 
library  and  ballroom  are  on  the  second  floor.  Gracious  rooms  combine  to  provide 
generous  space  for  parties  and  social  functions. 
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The  growing  library  has  more  than  5000  volumes  in  charge  of  a trained  librarian 


THE  LIBRARY 

The  library  is  one  of  the  most  magnificent  rooms  at  Fisher.  Its  three  double 
doors  of  hand-carved  rosewood  open  into  a large  room  of  unusual  interest  with 
a high  ceiling  enriched  by  bas-relief  panels.  Along  one  wall  is  a handsome 
fireplace  with  an  overhead  mirror. 

Decorative  bookcases  line  the  walls.  Six  fine  bronze  busts  of  classical  figures 
are  set  in  niches  above  the  bookcases.  Through  the  tall  windows  is  an  inspiring 
view  of  the  Charles  River. 

A trained  librarian  supervises  the  growing  collection  of  over  5000  volumes 
representing  almost  every  field  of  learning.  In  addition  to  standard  bibliographical 
and  reference  material,  there  are  current  magazines,  daily  newspapers,  and  pam- 
phlets on  special  subjects.  Also  available  are  lantern  slides,  music  recordings, 
photographs,  and  colored  reproductions  of  paintings. 

Auxiliary  reference  libraries  are  maintained  in  several  dormitories,  and  the 
facilities  of  Harvard  University  and  the  Boston  Public  Library  are  made  available 
by  special  arrangement. 
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AWAY  FROM  HOME 

The  college  provides  four  dormitories,  each  only  a few  minutes  from  the  class- 
room buildings.  Unless  the  student  lives  with  relatives  in  the  area,  she  must 
reside  in  one  of  these  dormitories  or  live  in  a selected  home  where  she  earns  her 
room  and  board.  Under  either  arrangement,  parents  may  feel  assured  that  their 
daughter  is  properly  housed  in  comfort  and  that  her  welfare  is  considered  at 
all  times. 


DORMITORY 

LIVING 


The  four  dormitories  are  operated  under  the  semi-cooperative  plan  which  has 
proven  successful  in  women’s  colleges  and  universities  throughout  the  country. 
Each  dormitory  has  a house  director  and  a cook,  and  every  girl  participates  in 
the  cooperative  plan. 

Because  of  this  plan,  the  cost  of  board  and  room  is  kept  at  a minimum.  The 
students  do  their  own  housework  and  prepare  their  breakfast,  but  the  evening 
dinner  is  prepared  by  the  cook.  Luncheon  is  provided  at  the  college  cafeteria. 
All  duties  are  rotated  each  week  so  that  no  student  does  the  same  work  more 
than  one  week  at  a time. 


The  house  directors  are  chosen  for  their  maturity  and  understanding  as  well 
as  their  ability  to  work  harmoniously  with  young  people.  They  encourage  the 
young  women  to  govern  the  houses  themselves.  Under  their  guidance  the  stu- 
dents elect  house  councils  to  plan  social  activities,  supervise  study,  and  arrange 
work  schedules. 


Each  domitory  has  a pleasant  living  room,  its  own  dining  room,  and  ade- 
quate washrooms  and  baths.  Each  student  has  the  opportunity  to  express  her 
own  individuality  in  the  decoration  of  her  room.  She  furnishes  her  own  bed 
linen,  spreads,  lamps,  drapes  and  rugs.  Since  all  students  pay  the  same  fee. 
Juniors  are  assigned  room  locations  at  the  time  their  room  applications  are 
received.  Seniors,  however,  have  the  privilege  of  selecting  their  own  rooms. 
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Although  the  activities  at  the  dormitories  are  closely  connected  with  the 
college,  each  house  has  its  own  functions  which  contribute  to  the  social  devel- 
opment of  the  students.  Especially  popular  features  are  the  teas  and  Sunday 
night  buffet  suppers  to  which  college  men  are  invited. 

Brief  notes  about 

FISHER’S  FOUR  DORMITORIES 

Florence  Hall,  112  Beacon  Street.  This  dormitory  is  adjacent  to  the 
Administration  Building  and  is  named  for  the  wife  of  Myron  C.  Fisher,  one  of 
the  co-founders  of  the  college.  (Accommodates  thirty-two  girls.) 

Edmund  Hall,  114  Beacon  Street.  A twin  to  112  Beacon  Street,  this 
dormitory  is  named  for  Edmund  H.  Fisher,  another  co-founder  of  the  college. 
(Accommodates  thirty-two  girls.) 

Andrew  Hall,  181  Beacon  Street.  This  house  is  only  a block  away  from 
the  Administration  Building.  It  is  named  for  Mrs.  Florence  Andrew  Focke,  who 
served  the  college  for  a quarter  of  a century.  (Accommodates  thirty-one  girls.) 

Sarah  Mortimer  Hall,  86  Marlborough  Street.  This  five-story  residence 
is  a block  away  from  the  Administration  Building.  It  bears  the  maiden  name  of 
the  wife  of  Edmund  H.  Fisher.  (Accommodates  thirty-nine  girls.) 


HOME  RESIDENCE  LIVING 

The  student  who  wishes  to  earn  her  room  and  board  may  live  in  a suburban  home 
and  help  with  housework  and  children  in  exchange  for  her  room,  meals  (includ- 
ing lunch),  and  transportation  to  the  college.  All  the  homes  recommended  to 
Fisher  students  have  been  inspected  and  approved  by  the  Dean.  The  homes 
provide  congenial  surroundings,  harmonious  working  conditions  and  an  environ- 
ment conducive  to  health,  comfort  and  good  study  habits. 

The  Home  Residence  Plan  has  proved  eminently  satisfactory  for  the  ambi- 
tious student  desiring  education  in  Boston  on  a limited  budget.  It  offers  a 
valuable  contribution  to  the  development  of  character  and  personality  as  well 
as  a means  of  self-support. 

The  students  living  under  this  plan  participate  in  the  college  activities. 
They  also  have  membership  in  the  Home  Residence  Club,  arranging  many  extra 
activities  that  appeal  to  them. 
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What  is  more  pleasant  than  an  hour  of  relaxation? 


Enduring  friendships  are  formed  through  dormitory  living 


ADVANTAGES 
OF  BOSTON 

Boston’s  points  of  historic  interest  and  un- 
usual cultural  offerings  in  art,  music,  and 
drama  contribute  greatly  to  the  enrichment 
of  the  student’s  college  life. 

Such  places  are: 


Museum  of  Fine  Arts,  containing  notable 
collections  in  almost  every  field  of  art. 

Harvard  and  Peabody  Museums,  housing  the 
famous  glass  flowers  and  early-American  ar- 
chaeological collections. 

Public  Garden,  famous  for  trees,  flowers  and 
swan  boats  and  for  skating  in  winter. 

Gardner  Museum,  one  of  the  most  unique  in 
the  world.  Exhibiting  collections  of  art,  period 
furniture,  and  floral  displays  as  well  as  pre- 
senting delightful  classical  concerts. 

Symphony  Hall,  made  famous  by  the  Boston 
Symphony  and  the  Pops  orchestras. 

Opera  House,  known  for  its  world-famous 
opera  and  ballet  productions. 

Paul  Revere  House,  containing  fine  collection 
of  early  metalcraft.  This  is  the  only  17th 
century  house  now  standing  in  Boston. 

Faneuil  Hall,  known  as  the  “Cradle  of  Amer- 
ican Liberty.” 


Old  South  Meeting  House,  sharing  fame 
with  Faneuil  Hall  as  the  scene  of  much  of  the 
oratory  of  the  Revolutionary  days. 

Bunker  Hill,  notable  as  a landmark  in  the 
early  struggle  for  independence. 

Frigate  "Constitution,”  affectionately  called 
“Old  Ironsides”  for  its  valor  in  water  warfare. 

Old  State  House,  of  interest  as  headquarters 
for  the  British  and  then  the  Commonwealth 
until  the  new  State  House  was  built  in  1798. 

Old  Granary  Burial  Ground,  containing 
graves  of  many  famous  persons  including  tbe 
Mother  Goose  of  the  children’s  rhymes. 

Old  North  Church,  made  famous  by  Long- 
fellow’s lines,  “One  if  by  land  and  two  if  by 
sea,  and  I on  the  opposite  shore  shall  be.” 

Lexington,  noted  as  the  town  where  many  of 
the  early  patriots  lived  and  as  the  scene  of 
the  first  battle  for  independence. 

Concord,  famous  as  the  place  where  the  first 
shot  was  fired  that  was  heard  around  the 
world.  The  town  was  the  home  of  Thoreau, 
Emerson,  Hawthorne,  and  the  Alcotts. 
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PROGRAMS  OF  STUDY 


Two-Year  Diploma  Courses 

Executive  Secretarial  Legal  Secretarial 

Medical  Secretarial  Foreign  Trade  Secretarial 

Electronics  Secretarial 


One-Year  Certificate  Course 


Each  course  offers  appropriate  majors,  while  certain  subjects,  basic  to  any  secre- 
tarial work,  are  required  of  all  students.  Through  a wide  variety  of  electives, 
however,  students  are  able  to  express  their  individuality  and  enrich  their  pro- 
grams of  study.  These  electives  are  listed  on  page  28. 

Opportunity  for  specialization  is  provided  in  the  five  divisions  of  the  Two- 
Year  Course.  Under  this  curriculum,  students  may  train  for  Executive,  Medical, 
Legal,  Foreign  Trade,  and  Electronics  Secretarial  positions. 

The  One-Year  Course  is  very  intensive.  The  entire  emphasis  is  upon  the 
development  of  skills. 


The  Glee  Club  has  many  opportunities  to  perform 


EXECUTIVE  SECRETARIAL  COURSE 


As  modern  business  has  expanded,  the  position  of  the  private  secretary  has 
become  more  important.  Her  duties  and  responsibilities  have  been  multiplied 
and  her  opportunities  as  well,  for  she  has  earned  an  approach  to  the  executive  and 
administrative  ranks. 

The  secretary  who  wishes  to  rise  above  her  job-seeking  competitors  is  the 
one  who  devotes  time  to  securing  a broad  cultural  background  in  addition  to 
vocational  or  technical  education.  If  her  ambition  is  commensurate  with  her 
opportunities,  she  will  be  assured  a gratifying  career. 

The  Executive  Secretarial  Course  equips  young  women  for  the  more  respon- 
sible as  well  as  the  more  specialized  types  of  positions  which  demand  extensive 
vocabularies  and  highly  skilled  training. 

Courses  in  Fine  Arts,  Literature,  Psychology,  Current  Economics,  Law, 
Social  History,  and  Speech  prepare  young  women  for  general  living.  Training 
in  Executive  Procedure,  Research,  Personality  Development,  and  Business 
Practices  familiarizes  the  students  with  the  duties  of  a secretar)',  the  personal 
qualifications  expected,  and  the  opportunities  for  advancement. 

The  well-trained  secretary  finds  that  a knowledge  of  accounting  is  indis- 
pensable; for,  as  the  confidential  assistant  of  her  employer,  she  .will  keepr  his 
financial  records  and  write  his  reports  for  tax  and  other  purposes. 

It  is  assumed  that  the  secretary  is  also  an  expert  stenographer.  Secretarial 
duties  include  executive  tasks  such  as  handling  correspondence,  collecting  and 
arranging  business  data,  meeting  and  interviewing  callers,  making  appointments 
and  planning  itineraries.  As  a part  of  the  Executive  Major,  the  college  con- 
ducts a cooperative  secretarial  program  with  the  Boston  Chapter  of  the  American 
Red  Cross  in  the  second  semester  of  the  senior  year. 

The  cultural  subjects  are  of  equal  importance  with  the  technical  skills  in 
providing  a background  of  those  personal  qualities  necessary  to  the  able  secretary 
— poise,  confidence,  initiative,  attractive  speech,  and  pleasing  manner. 
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Executive  Secretarial  Course  Outline 


Two  Years 

Four 

FIRST  YEAR 

Semesters 

First  Semester 

Credit 

hours 

Second  Semester 

Credit 

hours 

English  Composition  I 

3 

English  II* 

3 

Accounting  I 

4 

Typewriting  II,  or  Ila 

3 

Typewriting  I,  or  la 

3 

Shorthand  II  

3 

Shorthand  I*  

3 

or 

Orientation 

1 

Shorthand  III  

5 

Electives*  

. . . 3 or  6 

Electives* 

....  8 or  9 

17 

18 

SECOND 

YEAR 

Third  Semester 

Credit 

hours 

Fourth  Semester 

Credit 

hours 

Shorthand  IV 

7 

Shorthand  V 

7 

Typewriting  III 

3 

Typewriting  IV 

2 

Secretarial  Procedures  I . . . 

3 

Executive  Major  (Office  Management, 

Electives*  

5 

Practices  and  Ethics) 

5 

18 

Electives*  

5 

19 

*Electives:  (To  he  selected  under  guidance)  See  page  28. 


Production  of  the  Year  Book  is  one  of  the  many  college  activities 
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MEDICAL  SECRETARIAL  COURSE 


1 he  Medical  Secretary  now  enjoys  a prestige  unknown  ten  years  ago.  Today 
the  physician  seeks  a secretary  familiar  with  professional  ethics  and  procedures. 

The  purpose  of  medical  secretarial  instruction  is  to  familiarize  the  student 
with  the  functions  and  methods  of  medical  practice,  to  provide  her  with  a good 
working  vocabulary  of  medical  terms,  and  to  train  her  to  perform  the  routine 
laboratory  work  that  most  doctors  now  require. 

It  is  essential  that  the  Medical  Secretary  be  as  familiar  with  medical  facts 
and  terminology  as  the  business  secretary  is  with  the  language  of  business.  She 
must  be  adept  in  performing  her  special  duties,  and  she  should  understand  the 
psychology  of  patients. 

The  necessary  fundamental  background  for  intelligent  and  flexible  service 
by  the  Medical  Secretary  is  given  under  the  direction  of  a bio-chemist,  through 
a two-semester  course  in  physiology  and  anatomy.  Laboratory  techniques  prepare 
the  student  to  perform  accurately  the  determinations  on  blood  and  urine  most 
commonly  done  in  a doctor’s  ofhce.  The  basic  program  includes  red  and  white 
blood  counts,  hemoglobin  determinations,  normal  differential  counts,  bema- 
tocrits,  blood  pressure,  pulse,  temperature,  respiration,  and  complete  urinalysis. 
A lecture  series  on  methods  and  interpretation  accompanies  the  laboratory  work. 
A more  comprehensive  knowledge  through  the  advanced  laboratory  work  famil- 
iarizes each  student  with  procedures  for  sedimentation  rates,  coagulation  and 
bleeding  times,  abnormal  blood  smears,  blood  grouping,  additional  practice  in 
the  basic  hematology  and  urinalysis,  and  such  other  experiments  as  interest  and 
are  within  the  capabilities  of  the  particular  group.  Basal  metabolism  and  electro- 
cardiogram demonstrations  are  offered. 

Experienced  instructors  on  the  school  staff  teach  all  the  secretarial  subjects 
in  this  course.  A lecture  series  by  guest  speakers  acquaints  the  student  with 
special  topics  such  as  microbiology,  pathology,  pharmacology,  parasitology  and 
such  specific  diseases  as  cancer.  Ten  Boston  hospitals  and  clinics,  among  the 
finest  in  the  world,  cooperate  with  the  college  to  give  three  weeks  of  actual  practice 
as  a supplement  to  classroom  work. 

Preference  for  admission  will  he  given  to  young  women  who  fresent  units 
in  a laboratory  science. 
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Medical  Secretarial  Course  Outline 

Two  Years  Four  Semesters 

FIRST  YEAR 


First  Semester 
English  Composition  I . . . 

Accounting  I 

Typewriting  I,  or  la 

Shorthand  I* 

Orientation 

Electives* 


Credit 

hours 

. . . 3 
...4 
...  3 
...3 
. . . 1 
3 or  6 


17 


Second  Semester  ^hours 

English  II* 3 

Typewriting  II,  or  Ila 3 

Shorthand  II 3 

or 

Shorthand  III  5 

Medical  Major  (Physiology  and 

Anatomy)  2 

Electives* 6 or  8 


SECOND  YEAR 


19 


Third  Semester  Credxt 

hours 

Shorthand  IV 7 

Typewriting  III 3 

Medical  Secretarial  Procedures  I . . 1 
Medical  Major  (Physiology  and 

Ar.atomy;  Terminology;  Laboratory)  . 6 


17 


Fourth  Semester  ^houri 

Shorthand  V 5 

Typewriting  IV 2 

Office  Practice  for 

Medical  Secretaries  3 

Medical  Major  (Specialized  Dictation; 
Medical  Lectures;  Laboratory) 7 


17 


(During  the  fourth  semester  each  student  is  scheduled  for  a period  of  secretarial  internship 
in  one  of  the  leading  hospitals.) 


*Electives:  (To  be  selected  under  guidance)  See  page  28. 

‘“Medicals”  doing  a blood  count 


LEGAL  SECRETARIAL  COURSE 


The  exacting  field  of  law  provides  excellent  opportunities.  Legal  firms  and 
lawyers  are  numerous,  but  good  legal  secretaries  are  scarce. 

LIntil  recently,  stenographers  served  long  apprenticeships  in  law  offices, 
performing  innumerable  routine  duties  before  they  became  efficient  legal 
secretaries.  Today,  lawyers  expect  colleges  to  give  much  of  this  training  so  that 
the  secretary  can  assume  office  responsibilities  immediately. 

The  Legal  Secretarial  program  provides  a means  of  orientation  in  the  legal 
environment  through  instruction  in  law  and  legal  terminology  and  through  a 
practical  course  in  legal  procedure.  Courses  in  legal  typewriting  and  shorthand 
reporting  develop  technical  speed  and  a familiarity  with  the  specialized  legal 
vocabulary. 

College  dances  are  held  throughout  the  year 


22 


Fisher  Junior  College  Bulletin 


The  course  includes  a study  of  the  methods  used  in  interviewing  clients 
and  the  techniques  of  managing  a collection  department.  Practice  is  given  in 
preparing  such  legal  papers  as  the  summons,  complaint,  motions,  subpoenas  and 
stipulations;  taking  question-and-ansvver  testimony;  court  reporting  and  speech 
reporting. 

The  ambitious  young  woman  will  find  that  an  intelligent  understanding  of 
the  handling  of  these  and  many  other  operations  connected  with  legal  procedure 
can  be  made  the  basis  for  advancement  in  a law  office  to  tasks  more  interesting 
and  more  satisfying  than  routine  stenographic  duties. 


Legal  Secretarial  Course  Outline 


Two  Years 


FIRST  YEAR 


Four  Semesters 


Credit 

hours 


First  Semester 

English  Composition  I 3 

Accounting  I 4 

Typewriting  I,  or  la 3 

Shorthand  I* 3 

Law  I 3 

Orientation 1 

Electives"  

17 


Credit 

hours 


Second  Semester 

English  II* 3 

Typewriting  II,  or  Ila 3 

Shorthand  II  3 

or 

Shorthand  III  5 

Law  II 3 

Electives* 5 or  6 

T? 


SECOND  YEAR 


Third  Semester 


Shorthand  IV  7 

Typewriting  III 3 

Secretarial  Procedure  I 3 

Legal  Terminology  2 

Electives*  3 


18 

'■'Electives:  (To  he  selected  under  guidance) 


Fourth  Semester  ^honrs 

Shorthand  V 7 

Typewriting  IV 2 

Legal  Major  (Legal  Office  Procedure; 
Legal  Terminology  and  Dictation; 

Legal  Typing) 5 

Electives*  5 


19 

See  page  28. 
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FOREIGN  TRADE 
SECRETARIAL  COURSE 


The  Foreign  Trade  Secretarial  Course  is  planned  to  meet  the  opportunities  for 
positions  in  an  expanding  field  through  a training  in  the  specific  knowledge  of 
foreign  trade  terms  and  practices. 

A comprehension  of  the  increasing  importance  of  foreign  trade  has  become 
more  and  more  necessary,  not  only  in  maintaining  our  domestic  economy,  but  in 
maintaining  peace  itself. 

Foreign  nations  maintain  consulates  in  all  our  principal  cities;  major  indus- 
tries have  their  own  foreign  departments;  and  lines  of  communication  and  trans- 
portation go  out  to  all  corners  of  the  world. 

In  order  to  prepare  young  women  for  colorful  secretarial  careers  in  export 
and  import  businesses,  airlines  and  travel  agencies.  United  States  Government 
offices  at  home  and  abroad,  Fisher  offers  a carefully  administered  program. 

The  Foreign  Trade  Secretarial  Course  is  planned  to  equip  young  women 
with  necessary  technical  secretarial  skills  and  at  the  same  time  to  give  a cultural 
background  of  subjects  essential  to  this  specialized  field. 

The  course  includes  lectures  by  men  versed  in  international  affairs.  United 
States  customs  officials,  and  consular  and  diplomatic  representatives.  The  econ- 
omy and  culture  of  principal  foreign  nations  are  studied.  Laboratory  work  covers 
the  preparation  of  documents  for  exports  and  imports,  customs,  immigration; 
foreign  exchange;  postal,  freight  and  air  express  shipments,  etc. 

It  is  strongly  recommended  that  students  in  this  course  elect  Spanish. 
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Foreign  Trade  Secretarial  Course  Outline 

Two  Years  Four  Semesters 

FIRST  YEAR 


First  Semester 
English  Composition  I . . 

Typewriting  I,  or  la 

Accounting  I 

Shorthand  I* 

Orientation 

Electives* 


Credit 

hours 

. . . 3 
. . . 3 
. . . 4 
. . . 3 
. . . 1 
3 or  6 


17 


Second  Semester 


English  II* 3 

Typewriting  II,  or  Ila 3 

Shorthand  II 3 

or 

Shorthand  III  5 

Electives*  7 or  9 

Is 


President  and  Mrs.  Sanford  Fisher  entertain  at  tea 


SECOND  YEAR 


Third  Semester 


Shorthand  IV 7 

Typewriting  III  3 

Secretarial  Procedures  I 3 

Electives*  5 


18 

*Electives:  (To  be  selected  under  guidance) 


Fourth  Semester  ^hour's 

Shorthand  V 7 

Typewriting  IV 2 

Foreign  Trade  Major  (Export-Import 
Practices  and  Documents;  Office  Ethics; 

International  Relations) 5 

Electives*  5 


19 

See  page  28. 
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ELECTRONICS  SECRETARIAL  COURSE 


Boston,  the  “electronics  capital  of  the  world,”  offers  new  and  stimulating  oppor- 
tunities for  the  specially  trained  secretary.  Engineers  are  in  urgent  need  of 
responsible  assistants.  Fisher  Junior  College  is  proud  to  present  an  Electronics 
Secretarial  Course  to  meet  this  demand. 

The  special  program  includes  a lecture-demonstration  course  in  the  basic 
principles  of  physics.  This  is  followed  by  a study  of  the  electrical  and  electronics 
field  in  general.  The  student’s  engineering  vocabulary  is  dev^eloped  further 
through  coordinated  terminology  study  in  shorthand. 

Engineers  are  among  the  world’s  most  highly  educated  and  widely  traveled 
men.  It  is  especially  important,  therefore,  that  the  Electronics  Secretary  have  an 
educational  background  of  cultural  subjects  in  addition  to  her  skills. 

The  field  has  limitless  opportunities  for  the  young  woman  who  has  a serious 
interest  in  mathematics  as  well  as  initiative  and  executive  ability.  Because  of  the 
confidential  nature  of  the  work,  even  before  being  employed  the  prospective 
secretary  will  probably  be  cleared  by  the  FBI. 

Preference  for  admission  will  be  given  to  young  women  who  present  units 
in  algebra  and  advanced  science. 


Electronics  Secretarial  Course  Outline 

Two  Years  Four  Semesters 

FIRST  YEAR 


First  Semester 
English  Composition  I . . , 
Typewriting  I,  or  la  .... 

Accounting  I 

Shorthand  I* 

Orientation 

Electives* 


Third  Semester 

Shorthand  IV 

Typewriting  III 

Secretarial  Procedures  I 

Physics  

Electronics  Shorthand  . . 


Credit 

hours 

Second  Semester 

Credit 

hours 

. . . . 3 

English  II 

. . . . 3 

. . . . 3 

Typewriting  II,  or  Ila 

. . . . 3 

4 

Shorthand  II  

. . . . 3 

. . . . 3 

or 

1 

Shorthand  III  

. . . . 5 

. 3 or  6 

Electives* 

. 6 or  8 

I? 

17 

SECOND 

YEAR 

Credit 

hours 

Fourth  Semester 

Credit 

hours 

....7 

Shorthand  V 

. . . . 7 

. . . . 3 

Typewriting  IV 

. . . . 2 

....  3 

Electronics  Terminology 

3 

. . . . 3 

Electronics  Dictation 

2 

2 

Electronics  Office  Procedure  . 

2 

18 

16 

*Electives:  (To  be  selected  under  giiidance)  See  page  28. 
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student  accessories  are  purchased  at  the  College  Shop 


THE  ONE^YEAR  PROGRAM 

A One-Year  intensive  program  is  available  to  graduates  of  commercial  and  aca- 
demic courses  in  high  school.  Advanced  secretarial  subjects  are  offered  for  those 
who  have  had  previous  training.  A certificate  is  awarded. 

The  One -Year  Program  Outline 


One  Year 

First  Semester  ^hourl 

Shorthand  la,  or  III 7 

Typewriting  I,  or  la 3 

English  Composition  I 3 

Accounting  I* 4 

or 

Mathematics 3 

Secretarial  Procedure  la  (Elementary 

Students) 2 

Orientation 1 


18 

*Or  equivalent  elective  if  studied  previously. 


Two  Semesters 
Second  Semester  ^hnuri 


Shorthand  IV 7 

Typewriting  IV 4 

English  II* 3 

Secretarial  Procedure  I 2 or  3 

P6 
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Most  of  the  programs  of  study  allow  time 
for  electives.  Each  course  outline  desig- 
nates how  many  credit  hours  are  available. 
Prior  to  each  semester,  students  are  noti- 
fied as  to  the  subjects  available  for  that 
semester.  Electives  are  then  arranged  in 
consultation  with  the  Academic  Dean. 
New  electives  are  offered  when  the  need 
arises.  Electives  may  be  withdrawn  when 
fewer  than  fifteen  students  desire  them. 

Credit 

hours 


Accounting  II 3 

Accounting  III  3 

American  Literature  I 3 

American  Literature  II* 3 

Contemporary  Literature 2 

Creative  Writing* 3 

Drama* 3 

Economics  I,  II 6 

English  Composition  II 3 

English  Literature  I 3 

English  Literature  II* 3 

Fine  Arts  I 3 

Fine  Arts  II 3 

International  Relations  2 

Law  I,  II 6 

Music  Appreciation 2 

Psychology  3 

Social  History  (U.  S.)  I,  II 6 

Social  History  (Western  Europe)  I,  II  • ■ 6 

Sociology 2 

Spanish  I,  II 6 

Spanish  III,  IV 6 

Speech*  3 

U.  S.  IN  World  Affairs 4 


*Each  student  if  not  required  to  take  English 
Composition  II  during  her  first  year  must  elect 
one  of  the  starred  items  the  second  semester. 


Top:  College  boys  join  Seniors  in  preparing 
Baked  Bean  Supper 

Center;  Ski  instruction  on  Winter  Sports  Weekend 
in  New  Hampshire 

Bottom:  Fashion  shows  are  popular 


WHAT  THE  COURSES  COVER 


Accounting  I:  The  accounting  cycle  is  covered;  journalizing  (including  the  use 
of  special  journals),  posting,  trial  balance,  work  sheet,  financial  statements, 
adjusting  and  closing  entries,  and  the  post-closing  trial  balance. 

Required  of  all  diploma  students  5 periods  a week  for  1 semester 


Accounting  II:  Continuation  of  Accounting  I;  invoice  records,  columnar  journals, 
depreciation  prepaid  items,  notes,  payrolls,  etc.  Introduction  to  partnership 
and  corporation  accounting. 

Elective  3 periods  a week  for  1 semester 


Accounting  III : Income  tax  accounting. 
Elective 


3 periods  a week  for  1 semester 


American  Literature  I : American  literature  from  the  early  days  of  Colonial  and 
Revolutionary  literature  until  the  present  era.  Emphasis  on  particular  schools 
of  thought  and  the  various  kinds  of  writing.  Attention  to  the  leading  writers  in 
each  of  the  schools  and  eras : Cotton  Mather;  the  Bradfords;  Washington 
Irving;  William  Cullen  Bryant;  James  Fenimore  Cooper;  the  Transcendental- 
ists,  Emerson,  Thoreau,  Hawthorne;  Whittier. 

Elective  3 periods  a week  for  1 semester 


American  Literature  II : Works  of  Longfellow,  Lincoln,  the  humorists,  with  Mark 
Twain;  Walt  Whitman;  Sidney  Lanier,  Emily  Dickinson;  early  twentieth  cen- 
tury writers,  Robert  Frost,  Carl  Sandburg,  and  T.  S.  Eliot,  to  mention  but  a few. 

Elective  3 periods  a week  for  1 semester 


Contemporary  Literature  : The  last  fifty  years  in  American  writing,  with  stress 
on  a critical  evaluation  of  the  works  of  recent  writers  such  as  Stephen  Crane, 
Sherwood  Anderson,  Willa  Cather,  Carl  Sandburg,  Thomas  Mann,  Ernest 
Hemingway,  William  Faulkner,  John  Steinbeck,  Thomas  Wolfe. 

Elective  2 periods  a week  for  1 semester 
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Electronics  Dictation  ; Practice  is  given  in  taking  and  transcribing  dictation  from 
material  in  current  use  by  engineers  in  tbe  various  electronics  firms  of  the  Greater 
Boston  area.  Additional  material  is  taken  from  current  periodicals  and  reports 
in  the  engineering  field. 

Required  of  Electronics  majors  4 periods  a week  for  1 semester 

Electronics  Office  Procedure  : Preparation  of  department  budgets,  travel  arrange- 
ments; the  intricate  and  delicate  relationships  of  sales,  production,  research, 
government,  etc. 

Required  of  Electronics  majors  1 period  a week  for  1 semester 

Electronics  Physics  : An  introduction  to  the  general  field  of  physics  to  acquaint  the 
student  with  elementary  terms  and  concepts  in  this  increasingly  important  field. 
The  course  is  given  through  lectures  and  lecture  demonstrations. 

Required  of  Electronics  majors  3 periods  a week  for  1 semester 

Electronics  Shorthand  : Designed  to  give  the  student  as  broad  a background  as 
possible  in  the  writing  of  shorthand  outlines  for  electronics  terminology. 

Required  of  Electronics  majors  2 periods  a week  for  1 semester 

Electronics  Terminology  : Eamiliarity  with  names,  standard  abbreviations,  func- 
tions of  various  types  of  electrical  equipment,  terminology,  simple  conversion 
units,  etc.  The  course  is  presented  through  demonstrations  and  lectures. 

Required  of  Electronics  majors  3 periods  a week  for  1 semester 

Economics  I,  II  : Development  of  a proper  appreciation  of  the  importance  of  present- 
day  economic  questions,  particularly  the  personal,  business,  social,  and  political 
applications  of  economic  principles  in  the  discussions  of  banking,  exchange 
control,  controlled  economics,  government-controlled  prices,  etc.  Review  of 
such  controversial  issues  as  the  development  of  big  business,  monopolies,  organ- 
ized labor,  American  capitalism. 

Elective  3 periods  a week  for  1 year 

English  Composition  I : Thorough  review  of  the  parts  of  speech,  principles  of 
grammar,  rules  of  punctuation;  vocabulary  building.  Correct  English  usage 
in  transcription  is  emphasized. 

Required  3 periods  a week  for  1 semester 


English  II  (English  Composition)  : Continuation  of  English  I.  Any  student  who  has 
not  satisfactorily  completed  English  I is  required  to  take  this  course. 

Elective  3 periods  a week  for  1 semester 
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English  II  (Creative  Writing)  : Practice  in  the  writing  of  precis,  informal  essays, 
book  reviews,  short  stories,  etc.  Principles  of  unity,  coherence  and  emphasis 
are  stressed.  Readings  are  chosen  to  serve  as  models. 

Elective  3 periods  a week  for  1 semester 

English  II  (Speech):  The  student  is  helped  to  overcome  defects  in  diction,  self- 
consciousness,  etc.,  and  to  address  formal  and  informal  groups  effectively. 
Logical  organization  of  material,  along  with  clear  and  interesting  presentation, 
is  emphasized. 

Elective  3 periods  a week  for  1 semester 

English  II  (Drama)  : Various  plays  that  have  had  an  important  influence  in  the 
English-speaking  world  are  read  and  discussed  in  terms  of  their  cultural  and 
social  significance. 

Elective  3 periods  a week  for  1 semester 

English  Literature  I : From  the  early  beginnings  with  Beow’ulf,  through  the  Renais- 
sance and  the  Reformation,  the  Elizabethan  Period,  John  Milton,  and  Shakes- 
peare; the  Restoration  with  Dryden,  Pepys,  and  Bunyan;  the  Eighteenth  Century 
with  Defoe,  Addison,  Steele,  and  Swift. 

Elective  3 periods  a week  for  1 semester 

English  Literature  II  : The  last  half  of  the  Eighteenth  Century;  Samuel  Johnson 
and  Boswell;  Goldsmith  and  the  English  novel;  Sheridan;  Cowper  and  Burke; 
the  Victorian  Period  with  Carlyle,  Tennyson,  and  Browning;  Matthew  Arnold; 
Fitzgerald,  Ruskin;  literature  since  1890  with  Hardy,  Housman,  Yeats,  and 
Masefield. 

Elective  3 periods  a week  for  1 semester 

Executive  Major  : Organization  of  the  office,  office  practices,  building  and  equip- 
ment, personnel  and  supervision,  executive  control  of  office  work,  problems  of 
unions,  office  manners,  business  ethics,  etc. 

Required  of  Executive  majors  5 periods  a week  for  1 semester 

Fine  Arts  I:  The  aspects  of  art  and  culture— painting,  sculpture,  and  thought— which 
have  come  down  to  us  as  our  heritage.  Under  the  following  topics,  the  best  from 
the  dawn  of  civilization  through  the  Eighteenth  Century:  the  Dawn  of  Civili- 
zation; Egypt,  Mesopotamia;  Greek  Art  and  Culture;  Rome,  Pompeii;  Early 
Christianity  in  the  West;  the  Byzantine  Empire  (330-1435);  Monasticism;  Medi- 
eval Music;  Romanesque  Art  in  Italy,  France,  Germany,  Spain,  England;  Gothic 
Art;  Medieval  Thought;  Renaissance  Thought,  Architecture,  Painting,  Sculp- 
ture; Baroque  Architecture,  Painting,  Sculpture;  Eighteenth  Century  Painters. 

Elective  3 periods  a week  for  1 semester 
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Fine  Arts  II : Nineteenth  Century  Revivalism  in  Culture;  Development  of  Science; 
Reforms,  Effect  on  the  Arts  in  General;  Nineteenth  Century  Music,  Architec- 
ture, Painting;  Twentieth  Century  Art. 

Elective  3 periods  a week  for  1 semester 


Import  and  Export  Practice  : Elements  of  selling  and  buying  abroad;  function  of 
middlemen;  import  and  export  houses;  freight  forwarders.  Services  rendered 
by  banks  and  insurance  companies;  granting  of  credit;  sources  of  trade  and  credit 
information;  documents  used  in  foreign  trade,  reason  for  their  use,  their  prepa- 
ration. Office  manners,  business  methods,  etc.,  are  taken  up  in  detail. 

Required  of  Foreign  Trade  majors  4 periods  a week  for  1 semester 


International  Relations  ; Study  of  international  law  and  relations,  the  fundamen- 
tal rights  of  states,  balance  of  power,  international  law  — legislative,  executive, 
judicial;  territories;  citizenship  and  nationality;  nationalism;  imperialism  and 
colonial  policies;  mandates  and  trusteeships;  treaties,  conferences,  resolutions. 
Aluch  attention  is  given  to  the  present-day  economic  and  industrial  life  of  the 
principal  Latin  American  countries  and  to  their  social  and  cultural  background. 

Elective  2 periods  a week  for  1 semester 


Law  I,  II ; A general  outline  of  legal  procedures  — courts  and  court  procedures,  case 
histories,  etc.  A particular  study  of  the  laws  which  are  involved  in  contracts  in 
business,  sales,  negotiable  instruments— checks,  drafts,  notes;  of  the  laws  gov- 
erning employment,  employer-employee  relationships;  of  the  laws  affecting  the 
organization  of  business  enterprises  — private  enterprise,  partnership,  corpora- 
tion; inheritance,  etc.  Attention  is  particularly  given  to  those  aspects  which  it 
is  important  for  a secretary  to  understand  in  order  to  assist  her  employer  in  the 
conduct  of  his  business  and  in  order  to  enable  her  to  adapt  herself  to  domestic 
and  social  relationships  both  now  and  in  the  future. 

Required  of  Legal  majors  3 periods  a week  for  1 year 

Legal  Office  Procedure  : The  setting  up  of  legal  forms  for  both  office  law  and 
formal  court  procedure,  the  setup  of  a law  office,  the  books,  the  finding  of  cases 
and  references  so  that  the  student,  learns  to  be  a legal  assistant  as  well  as  a com- 
petent secretary.  The  importance  of  office  manners  and  business  ethics  is 
included. 

Required  of  Legal  majors  2 periods  a week  for  1 semester 


Legal  Terminology  : The  simple  shorthand  forms  of  legal  terminology;  definitions 
and  their  place  in  legal  reports  and  documents;  the  special  terms,  both  ordinary 
legal  terms  and  Latin  phrases  commonly  used  in  law,  are  studied  in  conjunction 
with  the  review  of  the  fundamental  law  that  is  taken  during  the  first  year— the 
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law  of  property  contracts  and  sales.  In  the  latter  part  of  the  course,  during  the 
fourth  semester,  terminology  is  studied  in  combination  with  a review  of  actual 
court  procedure.  Special  legal  dictation  of  cases  and  complaints  is  given. 

Required  of  Legal  majors  2 periods  a week  for  1 year 


Legal  Typewriting:  Special  emphasis  on  typing  experience  which  grows  out  of 
general  lecture  discussions,  including  such  documents  as  leases,  complaints,  bills 
of  sale,  mortgages,  wills  and  general  legal  forms. 

Required  of  Legal  majors  2 periods  a week  for  1 semester 


Mathematics  : The  fundamentals  of  arithmetic  as  used  in  business;  sales  tickets, 
monthly  statements,  payroll  sheets,  bank  deposit  slips,  social  security,  notes 
and  discount. 

Required  of  one-year  students  not  electing  Accounting  3 periods  a week  for  1 semester 


Medical  Anatomy  and  Physiology  : The  structure  and  function  of  the  human  body; 
study  units  on  cells  and  tissues,  and  on  the  skeletal,  muscular,  nervous,  circulatory, 
respiratory,  digestive,  urinary,  reproductive  and  endocrine  systems.  This  course 
is  designed  to  provide  the  background  requisite  for  adequate  knowledge  as  a 
medical  secretary. 

Required  of  Medical  majors  2 periods  a week  for  1 year 


Medical  Laboratory  Lectures  : Accompanying  the  laboratory  work,  these  special 
lectures  discuss  methods  and  interpretations  relevant  to  the  work  in  progress. 

Required  of  Medical  majors  1 period  a week  for  1 year 


Medical  Laboratory  I : In  a newly  designed  and  equipped  laboratory,  with  a micro- 
scope assigned  to  each  student,  the  students  are  taught  the  following  determina- 
tions: red  blood  counts,  white  blood  counts,  differential  counts  on  normal  blood 
smears,  hemoglobins,  hematocrits,  complete  urinalysis  including  some  micro- 
scopic study  of  sediment;  temperature,  pulse,  blood  pressure  and  respiration. 
Emphasis  is  placed  on  proper  use  of  the  microscope. 

Required  of  Medical  majors  2 periods  a week  for  1 semester 


Medical  Laboratory  II : In  addition  to  further  practice  in  the  techniques  learned 
in  Laboratory  I,  the  student  is  familiarized  with  procedures  for  blood  groupings 
including  the  Rh  factor,  differential  counts  on  abnormal  blood  smears,  sedi- 
mentation rates,  bleeding  and  coagulation  times  and  such  blood  and  urine  chem- 
istry as  is  of  special  interest  to  the  group. 

Reqiiired  of  Medical  majors  2 periods  a week  for  1 semester 
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Medical  Lectures  : Lectures  on  a variety  of  special  topics,  given  by  guest  speakers. 
The  subjects  may  include  microbiology,  pathology,  pharmacology,  parasitology, 
medical  specialties  such  as  pediatrics,  specific  diseases  such  as  cancer  and  special 
subjects  such  as  radioisotopes  in  medicine. 

Required  of  Medical  majors  1 period  a week  for  ¥2  semester 


Medical  Terminology  : This  course  is  designed  to  familiarize  the  student  with  the 
most  common  roots  and  combinations  thereof  in  medical  language  thus  enabling 
her  to  recognize  unfamiliar  words  by  analysis  into  their  component  parts.  Em- 
phasis is  placed  on  etymology,  spelling,  and  use  of  the  medical  dictionary.  Case 
histories  and  other  medical  literature  are  used  for  correlation  and  practice  in 
application  of  the  specific  terms  taught. 

Required  of  Medical  majors  2 periods  a week  for  1 semester 


Medical  Terminology  and  Dictation;  Designed  to  give  the  student  as  broad  a 
background  as  possible  in  writing  shorthand  forms  for  medical  terminology. 
Practice  is  given  in  taking  and  transcribing  dictation  from  material  in  current 
use  by  doctors  and  hospitals.  Such  material  includes  diagnostic  reports,  case  his- 
tories, and  correspondence. 

Required  of  Medical  majors  3 periods  a week  for  1 semester 

Music  Appreciation  : An  introductory  course  designed  to  dev^elop  an  enjoyment  of 
music.  By  means  of  lectures  and  recordings,  representative  works  of  the  masters 
are  studied  for  rhythm,  harmony,  melody,  orchestration,  etc.,  and  for  an  under- 
standing of  their  place  in  history.  This  is  a listening  course.  No  knowledge  of 
music  is  necessary. 

Electix’e  2 periods  a week  for  1 semester 

Orientation  : Intended  to  develop  the  student  in  her  adjustment  to  college  life 
through  instruction  in  methods  of  studying  effectively;  social  habits,  general 
living;  development  of  poise,  confidence,  good  grooming  and  gracious  manners. 
This  is  dev'eloped  through  lectures,  private  analysis,  diagnosis,  and  opportunity 
for  practice  on  the  part  of  the  student. 

Required  of  all  entering  students  2 periods  a week  for  1 semester 

Psychology  : Study  of  general  psychology  applied  to  everyday  living;  study  of  the 
development  of  personality  from  the  infant  stage  to  maturity;  physical  and 
mental  changes  that  occur;  study  of  emotions,  memory,  moods;  influences  of  the 
home,  school,  etc.  upon  personality;  study  of  scientific  and  pseudo  scientific 
methods  of  analysis,  such  as  physiognomy,  phrenology,  etc.;  some  study  of  vari- 
ous tests  given  for  measuring  personality  in  business  and  industry. 

Elective  3 periods  a week  for  1 semester 
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Secretarial  Procedures  I ; Understanding  the  principles  of  filing  and  related 
practices,  the  use  of  various  modern  office  machines. 

Required  of  diploma  students  3 periods  a week  for  1 semester 

Secretarial  Procedures  la,  lla  : Understanding  the  principles  of  filing  and  related 
practices;  the  use  of  various  modern  office  machines,  office  manners,  and  busi- 
ness ethics. 

Required  of  certificate  students  2 periods  a week  for  1 year 

Shorthand  I,  II  : Study  of  Gregg  shorthand  theory  with  an  introduction  to  tran- 
scription. 

Required  of  diploma  students  with  no  prior  shorthand  3 periods  a week  for  1 year 

Shorthand  la:  Study  of  Gregg  shorthand  theory  with  an  introduction  to  transcrip- 
tion. 

Required  of  certificate  students  with  no  prior  shorthand 

7 periods  a week  for  1 semester 

Shorthand  III : Gomplete  review  of  Gregg  shorthand  theory  with  emphasis  on  tran- 
scription. 

Required  of  students  with  one  or  two  years  of  Gregg  shorthand 

5 periods  a week  for  1 semester  (diploma) 
7 periods  a week  for  1 semester  (certificate} 

Shorthand  IV  : Advanced  course  designed  to  develop  speed  and  accuracy  in  dicta- 
tion and  transcription. 

Required  of  diploma  students  9 periods  a week  for  1 semester 

Shorthand  V : Continuation  of  Shorthand  IV : 

Required  of  diploma  students  9 periods  a week  for  1 semester 

Social  History  of  the  United  States  : Tracing  the  transplanting  of  European 
institutions  to  American  soil  and  the  modification  of  the  Old  World  heritage  in 
its  new  environment  to  produce  that  pattern  of  life  which  we  call  American 
civilization.  Study  of  immigrants  making  their  way  to  new  homes;  of  farmers, 
artisans,  and  merchants  adapting  their  methods  to  ehanging  conditions;  of 
preachers  laboring  in  strange  vineyards;  of  teachers  and  professors  struggling  to 
transmit  the  cultural  heritage.  Little  or  no  reference  is  made  to  battles,  dates, 
treaties,  etc. 

Elective  3 periods  a week  for  1 year 

Social  History  of  Western  Europe  : A study  of  the  impact  of  technological  advances 
and  changing  ideas  about  piolitics  and  religion  on  tbe  cultural  patterns  of  Western 
Europe.  The  work  includes  a brief  survey  of  tbe  principal  historic  periods,  par- 
ticularly as  reflected  in  the  fine  arts,  social  organization,  and  general  standards 
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of  living.  Emphasis  throughout  is  on  the  rise  of  the  common  man  in  status, 
dignity,  and  social  responsibility. 

Elective  3 periods  a week  for  1 year 

Sociology  : Analysis  of  group  living  as  organized  by  individuals  to  fulfill  their  universal 
human  needs.  General  principles— culture  concept,  cultural  lag,  vested  interest, 
social  maturing  and  breakdown— are  studied  in  terms  of  such  basic  institutions  as 
the  family,  church,  and  state;  and  applied  to  current  problems  of  poverty,  racism, 
education,  propaganda,  crime,  and  war. 

Elective  2 periods  a week  for  1 semester 

Spanish  I,  II : Spanish  grammar  as  far  as  the  subjunctive;  simple  conversational  Spanish. 
Elective  3 periods  a week  for  1 year 

Spanish  111,  IV:  Completion  of  Spanish  grammar;  vocabulary  building;  translation; 
conversation  from  the  commercial  point  of  view. 

Elective  3 periods  a week  for  1 year 

Typewriting  I,  II:  Thorough  training  in  the  touch  system.  Minimum  speed  of 
thirty-five  words  a minute  is  required.  Instruction  includes  letter  styles,  manu- 
script typing,  reports,  rough  drafts,  tabulation,  etc.  Accuracy  is  of  paramount 
importance. 

Required  of  students  with  no  previous  typing  5 periods  a week  for  1 year 

Typewriting  la,  Ila  : Review  of  fundamentals.  Minimum  speed  of  forty-five  words 
a minute  is  required.  Instruction  and  practice  include  the  writing  of  letters  and 
manuscripts,  tabulation,  business  forms,  etc.  Accuracy  is  constantly  stressed. 

Required  of  students  who  have  had  one  or  more  years  of  instruction  in  high  school 

5 periods  a week  for  1 year 

Typewriting  III  : Review  of  techniques  learned  in  Typewriting  I,  II  or  la,  Ila.  Em- 
phasis is  on  production  along  with  a refinement  of  the  techniques  required  of  a 
secretary.  Both  speed  and  accuracy  are  stressed. 

Reqttired  of  diploma  students  5 periods  a week  for  1 semester 

Typewriting  IV:  This  is  a continuation  of  Typewriting  I,  la  or  III. 

Required  3 periods  a week  for  1 semester  (diploma) 

5 periods  a week  for  1 semester  (certificate) 
7 periods  a week  for  1 semester  (certificate) 

LI.  S.  IN  World  Affairs:  A detailed  historical  study  of  the  relations  the  United  States 
has  had  with  other  countries  from  its  early  beginnings  to  the  present,  with  the 
greater  emphasis  on  recent  United  States  relations  with  the  world. 

Elective  2 periods  a week  for  1 year 
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REQUIREMENTS 
FOR  ADMISSION 

In  selecting  its  students,  Fisher  Junior 
College  requires  evidence  of  intellectual 
and  emotional  maturity  indicative  of  suc- 
cess in  the  secretarial  field. 

Applicants  will  be  admitted  on  the 
following  basis : graduation  from  an  ap- 
proved high  school  or  preparatory  school, 
acceptable  grades  in  all  major  subjects, 
and  satisfactory  recommendations  con- 
cerning ability,  character,  personality, 
and  health. 

Those  applicants  whose  secondary 
school  records  are  not  entirely  satisfac- 
tory must  take  the  Fisher  entrance  ex- 
amination, which  is  given  free  of  charge. 
Following  this  examination,  the  Board 
of  Admissions  notifies  the  candidate  of 
the  action  taken  upon  her  application. 

A personal  interview  at  the  college 
is  desirable. 

The  following  are  required  of  each 
applicant  for  admission: 

1 . Formal  Application  Blank  : The 
completed  application  blank  when  filed 
must  be  accompanied  by  a fee  of  $25 
for  boarding  students  and  $10  for  com- 
muting students.  (This  fee  is  returned 
only  if  applicant  is  not  accepted.) 


Top;  Informal  teas  are  popular 
Center:  Dorm  girls  sculpture  snowmen 
Bottom:  The  cafeteria  serves  home-cooked  food 
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2.  Personal  References  ; The  names  and  addresses  of  two  mature  persons  who 
are  personally  acquainted  with  the  candidate  are  requested  in  the  application 
blank.  They  will  be  asked  to  furnish  recommendations  which  will  include  char- 
acter references  and  comments  on  the  applicant’s  adaptability  and  aptitude  for 
secretarial  training. 

3.  Secondary  School  Record  : After  completion  of  the  first  semester  of  the 
senior  year  in  secondary  school,  a copy  of  the  applicant’s  high  school  record  is 
requested  by  the  Admissions  Office. 

4.  Acceptance:  When  a candidate  is  accepted,  about  March  1st,  dormitory, 
home  residence  and  health  forms  are  mailed  to  her.  The  dormitory  or  home 
residence  application  should  be  returned  immediately,  but  the  health  form  should 
be  returned  between  July  1 and  August  1. 


A deposit  of  $50  is  required  of  all  candidates  when  accepted  for  admission. 
This  deposit  is  credited  on  the  first  tuition  hill.  The  fee  is  returnable  if  the 
candidate  withdraws  her  application  in  writing  before  July  1. 


5.  A Recent  Picture  : A small,  recent  picture  of  the  applicant  must  accompany 
each  request  for  dormitory  or  home  residence  accommodations.  Room  reserva- 
tions in  the  dormitories  will  not  be  made  until  the  applicant  has  been  accepted 
by  the  college.  They  will  be  assigned  in  the  order  in  which  the  applications  are 
received.  Students  already  in  attendance  are,  of  course,  given  precedence. 

6.  Health  Certificate  : The  health  certificate,  which  is  mailed  to  the  appli- 
cant as  soon  as  she  has  been  accepted,  must  be  filled  out  by  a registered  physician 
and  returned  between  July  1 and  August  1.  In  the  case  of  a dormitory  or  home 
residence  student,  room  assignment  will  not  be  made  until  this  form  is  returned. 
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SCHOLARSHIPS 
AND  GRANTS 

As  a non-profit  institution,  Fisher  Junior  College  has  at  its  disposal  various  funds 
to  help  young  women  who  earnestly  desire  an  education.  Applications  for  finan- 
cial assistance  should  be  made  to  the  Director  of  Admissions  of  the  college  before 
March  15  on  forms  provided.  All  scholarship  grants  are  applied  to  tuition 
expenses  for  the  second  semester  of  the  college  year. 

Trustees’  Regional  Scholarships  : Several  scholarships  totaling  $2800  in 
grants  each  year  are  available  to  girls  from  approved  secondary  schools  in  the 
New  England  states,  New  York,  and  New  Jersey. 

Junior  Scholarships  : Ten  $100  scholarships  are  awarded  annually  to  Juniors  for 
their  Senior  year  on  the  basis  of  satisfactory  academic  standing  and  financial  need. 

Alumnae  Scholarship  : A scholarship  is  available  through  the  Alumnae  Asso- 
ciation annually. 

Student  Council  Scholarship  : Each  year  this  organization  raises  a scholar- 
ship for  a young  woman  entering  the  Senior  Class. 

Other  grants  from  which  scholarship  funds  are  drawn  to  help  young  women 
in  need  of  financial  aid  have  been  established  by  a number  of  individuals  or 
groups.  Working  grants  are  also  available  to  young  women  who  have  the  ability 
to  work  after  classes  while  carrying  a full  college  schedule. 


GRADUATION 

REQUIREMENTS 

The  Fisher  Junior  College  diploma  is  awarded  to  those  students  who  successfully 
complete  the  Two-Year  Course.  In  order  to  be  eligible  for  a diploma  a student 
must  earn  a minimum  of  sixty-two  credits  with  at  least  a passing  grade  in  all 
required  subjects.  Two  of  the  credits  must  be  for  orientation  and  assembly. 
A student  becomes  ineligible  for  a diploma  with  more  than  twelve  credits  of  D 
during  the  two  years.  Only  one  D per  year  is  allowed  in  a major  subject. 
Upon  satisfactory  completion  of  the  One-Year  Course,  the  Fisher  Junior  College 
certificate  is  awarded. 

The  candidate  for  graduation  must  be  free  of  all  indebtedness  to  the  college. 
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GRADES 

An  alphabetical  marking  system  is  used: 

A— Excellent  B— Good  C— Fair 

D— Unsatisfactory  (Conditional)  F— Failure 

Ranks:  Twice  a year,  at  the  end  of  each  semester,  ranks  are  mailed  home.  At 
the  end  of  the  first  and  third  quarters,  warning  notices  are  mailed  to  parents  of 
students  whose  grades  are  not  satisfactory. 

Conditional  Grades  : Any  Senior  who  has  been  advanced  with  a “D”  grade, 
but  who  is  not  doing  passing  work  at  the  end  of  the  first  quarter,  will  be  dropped 
from  the  course  or  transferred  to  a beginners’  group. 

Failure  Grades  : No  student  will  be  graduated  with  a final  grade  of  “F”  in 
any  required  subject. 

Any  student  who  repeatedly  incurs  grades  of  “D”  or  “F”,  or  who  habitually 
cuts  classes,  will  be  asked  to  withdraw  from  the  college. 


GENERAL  INFORMATION 

Fisher  Junior  College  may  dismiss  a student  whose  conduct  it  regards  as  undesir- 
able. Any  student  whose  health  is  either  inadequate  for  college  work  or  likely  to 
imperil  others,  or  who  fails  to  maintain  a satisfactory  academic  standing,  may  be 
asked  to  withdraw. 

The  college  reserves  the  right  to  withdraw  a course  if  fewer  than  fifteen 
students  enroll,  or  to  drop  any  subject  or  substitute  another  in  its  place. 

The  college  reserves  the  right  to  change  the  Academic  Calendar.  If  altera- 
tions are  made,  ample  written  notice  will  be  given. 

The  United  States  immigration  authorities  have  accepted  Fisher  Junior 
College  as  an  institution  qualified  to  teach  foreign  students  on  students’  visas. 

Students  are  free  to  use  college  facilities  before  or  after  classes. 

Railway  and  certain  special-rate  bus  tickets  are  available  at  the  Business 
Office. 

The  Administration  Building  at  118  Beacon  Street  is  open  daily  from  8:30 
A.M.  until  5 P.M.  and  on  Saturday  until  noon.  Classes  are  in  session  from 
9:00  A.M.  until  4:00  P.  M.  with  the  exception  of  the  luncheon  period. 
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BOARD  OF 
TRUSTEES 


Term  expires  November,  1956 

Hilding  N.  Carlson 

Sanford  L.  Fisher 

Edmund  J.  Gleazer,  Jr 

Charles  W.  Harris 

Edward  J.  Powers 


. Quincy,  Massachusetts 
. Boston,  Massachusetts 
. Lamoni,  loiva 
Brooklyn,  New  York 
Medford,  Massachusetts 


Term  expires  November,  1957 

Joseph  J.  Carty,  Secretary 

Myron  C.  Fisher , . . 

Fred  Clifton  Gray 

William  M.  Meacham,  Chairman 

Clark  F.  Murdough 


Braintree,  Massachusetts 
Lexington,  Massachusetts 
. Groton,  Massachusetts 
Norwood,  Massachusetts 
Barrington,  Rhode  Island 


Hartwell  R.  Congdon 
Albert  L.  Fisher  . . 

Ervin  A.  Hinds  . 
Gordon  G.  Howie  . 
Alfred  E.  Toombs  . . 


Term  expires  November,  1958 

Hamburg,  New  York 

Winchester,  Massachusetts 

Hanover,  Massachusetts 

Weston,  Massachusetts 

Plandome,  Long  Island,  N.  Y. 
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ADMINISTRATION 

President 

Sanford  L.  Fisher,  Ed.M. 

Treasurer-Business  Manager 

Administrative  Dean:  Admissions,  Buildings 

Myron  C.  Fisher,  B.S.  in  Ed. 

Administrative  Dean: 

Personnel  Services,  Registrar  ... 

Academic  Dean,  Dormitories 

. . Roberta  C.  Macdonald,  M.C.S. 

Acting  Academic  Dean 

Parker  J.  Dexter,  M.C.S. 

Admissions  Counselors 

Miriam  Brooks 
Irene  Gortner 
John  Partridge 

Director  of  Home  Residence 

Librarian 

Assistant  Director  of  Public  Relations  . 

School  Nurse 

School  Physicians 

Dr.  Samuel  E.  Leard 

House  Directors 

Mabel  Kidder 
FIazel  Miller 
Lillian  Smith 

Secretaries 

Lois  R.  Miller 
Shirley  Shelton 
Maureen  Whittaker 

Food  Services 

Jenny  Matson 
Margaret  Sargent 
Dora  Gregory 
Elizabeth  FIarrigan 

Maintenance  Staff 

Michael  Nee 
George  Stich 

College  Shop 
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FACULTY 

Sanford  L.  Fisher,  B.S.,  Ed.M President 

Fisher  Business  School,  Graceland  College,  Boston  University;  teaching  experience; 
on  Fisher  staff  since  1928. 

Joseph  J.  Carty,  LL.B Treasurer 

Fisher  Business  School,  Bentley  School,  Suffolk  Law  School;  teaching  experience; 
on  Fisher  staff  since  1913. 

Myron  C.  Fisher,  Jr.,  B.S.  in  Ed Administrative  Dean 

Fisher  Business  School,  Graceland  College,  State  Teachers  College,  Harvard  Summer 
School,  Boston  University;  business  and  public  school  teaching  experience;  on  Fisher 
staff  since  1935. 

Albert  L.  Fisher,  B.S.  in  Ed.,  Ed.M Administrative  Dean 

Fisher  Business  School,  Graceland  College,  Boston  University,  Harvard  Graduate 
School  of  Education;  business  and  teaching  experience;  on  Fisher  staff  since  1935. 

Roberta  Clare  Macdonald,  A.B.,  M.C.S Academic  Dean 

Regis  College,  Fisher  Business  School,  Boston  University';  teaching  experience;  on 
Fisher  staff  since  1936.  (On  leave  of  absence  1955-1957.) 

Parker  J.  Dexter,  B.A.,  M.C.S.  . . . Acting  Academic  Dean,  Electronics,  Accounting 

Bates  College,  Boston  University,  Duke  University;  four  years’  business  experience, 
sixteen  years’  teaching  experience;  on  Fisher  staff  1950-52,  since  1955. 

Bernard  FI.  Adelman,  A.B.,  A.M Humanities 

Boston  University,  University  of  California;  one  year  teaching  experience;  on  Fisher 
staff  since  1956. 

Nancy  Ballato,  B.S.  in  Ed Shorthand,  Accounting 

Fisher  School,  Boston  University;  eleven  years’  business  and  teaching  experience; 
on  Fisher  staff  since  1954. 

Laura  M.  Barnes,  A.B.,  LL.B English,  Legal  Major 

University  of  Southern  California,  Southwestern  University  of  Law;  sixteen  years’ 
teaching  and  professional  experience;  on  Fisher  staff  since  1946. 

Jean  F.  Cunningham,  B.S.  in  Ed.,  Ed.M Typewriting  and  Mathematics 

Salem  Teachers  College,  Boston  University;  three  years’  teaching  and  business  experi- 
ence; on  Fisher  staff  since  1952. 

Harvey  E.  Davies,  A.B Musical  Organizations 

Adantic  Union  College;  twenty  years  of  choral  and  college  teaching;  on  Fisher  staff 
since  1954. 

Louis  J.  Dunham,  Jr.,  A.B Lecturer  on  Electronic  Terminology 

Harvard  University 

Enrique  Fernandez,  Licenciando  in  Education,  Dr.  Eilologia  e Idiomas  ....  Spanish 
La  Escuela  Normal  Universitaria,  Bogota,  Colombia;  fifteen  years’  teaching  experi- 
ence; on  Fisher  staff  since  1956. 
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Noontime  in  the  cheerful  lunchroom 


Agnes  Adams  Fisher,  A. A Literature,  Psychology 

Graceland  College,  Kansas  City  Business  College;  teaching  and  business  experience; 
on  Fisher  staff  since  1933. 


Marion  E.  Fritz Typewriting,  Executive  Major,  Filing 

Fisher  School;  seven  years’  business  experience;  twelve  years’  teaching  experience; 
on  Fisher  staff  since  1942. 


Kathleen  Gidansky,  A.B Economics,  Shorthand 

blunter  College;  on  Fisher  staff  since  1955. 

Jamison  R.  Harrison,  B.S.,  A.M Electronics  Physics 

Tufts  College,  Wesleyan 

Alice  Long  Hurley,  B.B.A Accounting,  Shorthand,  Typewriting 

Northeastern  University,  Boston  University,  Simmons  College,  Fisher  School;  busi- 
ness experience;  teaching  experience,  public  schools,  private  schools.  Naval  training 
school;  on  Fisher  staff  since  1944. 

Thomas  P.  Mullen,  B.A.,  M.A Literature,  English 

Amherst,  University  of  Connecticut;  two  years’  teaching  experience;  on  Fisher  staff 
since  1956. 

Ruth  B.  Pitt,  B.S.,  M.A Medical  Major,  Laboratory  Techniques 

Massachusetts  Institute  of  Technology,  Columbia  University;  teaching  and  research 
experience;  on  Fisher  staff  since  1952. 


Mary  C.  Plante Accounting,  Mathematics,  Medical  Major 

Keene  State  Teachers  College,  University  of  New  Hampshire,  Cregg  College;  seven- 
teen years’  teaching  experience;  on  Fisher  staff  1939-1946,  since  1953. 

Evelyn  M.  Stinchfield,  B.S.  in  Ed Shorthand,  Secretarial  Procedures 

Bates  College,  University  of  Maine;  sixteen  years’  teaching  experience;  on  Fisher  staff 
since  1956. 

Lura  Taylor,  Mus.B.,  M.A Librarian,  Music  Appreciation,  Fine  Arts 

New  England  Conservatory,  Radcliffe  College;  nine  years’  teaching  experience;  on 
Fisher  staff  since  1941. 


Lila  Davis  Whiting Secretarial  Training,  Shorthand 

Fisher  Business  School,  Boston  University;  teaching  experience;  on  Fisher  staff 
since  1927. 
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FINANCES 

TUITION 

$600  for  one  college  year,  payable  $300  on  or  before  September  1,  and 
$300  on  or  before  November  1 . 

$610  for  one  college  year,  payable  $152.50  quarterly  on  September  1, 
November  15,  February  1,  and  April  15. 

$620  for  one  college  year,  payable  $62  each  month  in  advance  for  ten  months. 

$648  for  one  college  year,  payable  $36  each  month  in  advance  for  eighteen 
consecutive  months. 

A deposit  of  $50  is  required  of  all  candidates  when  accepted  for  admission. 
This  deposit  is  credited  on  the  first  tuition  hill.  No  refunds  are  made 
after  July  1. 

DORMITORY  (Semi-cooperative) 

$800  charge  for  room  and  board,  payable  in  four  payments : 

$200  July  15;  $200  Sept.  1;  $200  Nov.  1;  $200  Jan.  1. 

COMBINED  DORMITORY  AND  TUITION  CHARGES 

$1460  charge  for  tuition,  room  and  board  in  ten  payments  of  $146,  payable 
each  month  in  advance;  July  15  — $146;  nine  payments  of  $146  begin- 
ning September  1. 

FEES 

$10  registration  fee  for  all  commuting  students  the  first  year  only  (returnable 
if  application  is  not  accepted). 

$25  registration  fee  for  all  home  residence  and  dormitory  students  the  first 
year  only  (returnable  if  application  is  not  accepted). 

$25  activity  fee  payable  each  year. 

$35  Laboratory  I,  II  Course  required  of  all  medical  students. 

$15  graduation  fee  (payable  two  months  prior  to  graduation). 

$40-80  for  basic  and  elective  books  during  a college  year  depending  on  the 
course.  Stationery  and  supplies  are  extra  and  may  be  purchased  at  the 
college  bookstore. 
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ASSOCiATiON  MEMBERSHIP 

The  college  has  membership  in  the  following  organizations : 

American  Association  of  Junior  Colleges  Eastern  Business  Teachers  Association 

American  Personnel  and  Guidance  Association  National  Business  Teachers  Federation 
Back  Bay  Association  National  Office  Management  Association 

Greater  Boston  Ghamber  of  Commerce  New  England  Export  Club 

Personnel  Managers  Club 


THE  ALUMNAE  ASSOCIATION 

Fisher  Junior  College  has  a loyal  Alumnae  Association.  There  are  now  more 
than  2000  graduates  who  actively  participate  in  the  program.  The  Association 
meets  regularly  to  serve  its  purpose  of  furthering  the  best  interests  of  the  college. 
Every  year  it  sponsors  several  activities,  some  of  which  are  for  fund  raising. 

Each  new  group  of  Eisher  graduates  is  feted  and  warmly  welcomed  by  the 
Association.  In  return,  the  active  Alumnae  are  invited  by  the  undergraduates 
to  the  annual  Fall  dance.  The  Alumnae  Bulletin,  issued  three  times  a year,  is 
sent  to  all  active  members. 
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★ Administration  and  Classroom  Buildings  • Edmund  Hall 
Florence  Hall  ^ Andrew  Hall  ^ Sarah  Mortimer  Hall 


Fisher  extends  a cordial 
invitation  to  prospective 
students  to  visit  the  college 
at  any  time.  Members  of 
the  staff  will  be  glad  to  show 
the  buildings  and  facilities 
which  the  college  has  dedicated 
to  successful  training 


for  secretarial  careers. 


FISHER  JUNIOR  COLLEGE  • BOSTON 


